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10-1 INTRODUCTION

Several new SA tasks and menu options have been added to PD?. It is required that all
necessary menu options and user tasks be enabled in order to be fully functional in PD?
v4.2 Increment 2. This section will guide the SA through the process of enabling the new
user tasks and menu options.

« Updating System Administration User Tasks

« Enabling New Menu Options

10-2 UPDATING SYSTEM ADMINISTRATION USER
TASKS

The System Administration (SA) tasks (Addrs. Layout, Auto Closeout, Est. Fields, NSN
Maint, and System Tables) for the Security Model Rights must be added. This step is
required as the new SA tasks will not be visible in the System Administration section
with the other SA tasks until they are added to the user task.

1. Log into PD2 with your SA / Super User login.

2. Go to Utilities = highlight System Administration

(The Systems Administration menu option is highlighted)


http://farsite.hill.af.mil/afcep/AFCEP-10.htm#P9844_384466
http://farsite.hill.af.mil/afcep/AFCEP-10.htm#P9879_385843
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3. Left-Click on System Administration and scroll to and select the User task.

System Administration

Tasks User Maintenance
Search By Display
(¥ User ID (*) Active
() Last Mame () Deleted
() First Mame () Buoth
User Lockout Search For:
User Type User ID User Hame b
steedi Steed, Jeane E.
=tkontrl Control, Stock
e syhuserd  Syh, User
Wisrrant syhuserz  Syh Userz
Acdimin tor
bestia Test, Mineteen
thomaszpZ  Thamas, Paul vy, B
Wwiorkload o trincali Tringali, Jonathan K.
— uzer] one, User b
¢ n

4. The tasks should be updated for the SA and potentially the site’s Super User

(The user ID is selected)
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System Administration

User Maintenance

Search By Display
() User ID () Arctive
) Last Mame () Deleted
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User Lockout Search For:
I |
User Type User Il User Hame o
steedl Steed, Jeane E.
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Administrator stem A
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5. Click the [Update] button

(user details window opens)

System Administration

User | Groups I Teams I Claszes |.ﬂ.pprovals Tasks I Mgrmit.

User Id: Password |
Verify szsmt |

= Last Hame: 2T iy |

Uszer Lockout Eirst Hame: System | Middle Initial:

‘ Password Expires in: days Compare Date: blil Moy 2009 |
Min Password Reset: days Min Password Reuse: days

dzer T
=er Trpe Full Hamie: IS',fstem Administratar |
wfuall Description: pefauﬂ System Administration account |
ective Date
Wiarrant
From: 01 Jan 1995 | To: | |
User Report Class: admin w

Warkload o

[ OK I[ Cancel ]

6. Select the Tasks tab.

(Tasks window opens)
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Highlight first task under Task name list.

7. Hold down Ctrl + Left-Click to select all necessary tasks (If selecting all tasks, Shift +
Left-Click)

(All necessary tasks selected)

System Administration

Tasks U=ser | Groups I Teams Classes Approvals Tasks I byrmit .

Task Hame User Tasks -~
Addrs. Layout b
P Approval
= ASF
User Lackout . Attachment
- Auto Closeout 0
‘ Ao Qrdder
CDOL Tmpl
User Type Checklist
Class
Hjuale Clause Rule
W arrant Clause Tmpl
Clauses
CLIM Templates
ﬁ Closeout e
Wiorkload o -

| ok || cancer |

8. Click [Right Arrow] button to move new SA tasks over to the User Tasks List.

([Right Arrow] button selected)
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Uzer Lockout hare Attachment
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Closeout

Task Hame User Tasks
Addrs. Layout
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9. To save changes click on the [OK] button.
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(Return to User Maintenance window)

£4 System Administration

Tasks User Maintenance
Search By Display
(*) Uzt D (%) Active
() Last Mame () Deleted
() First Mame () Buoth
Uszer Lockout S0
2 -
User Type User 1D User Hame ‘
§ dinin Administrs M AL
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10. Click the [Close] button on left hand side to close System Administration window.
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(Window closes)

System Administration
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10-SENABLING NEW MENU OPTIONS

Several new menu items have been added in PD2 v4.2. It is imperative that all of these
new menu items are enabled for all user groups prior to logging in to v4.2. If this is not
done, the menu items will be “grayed-out” and the user will not be able to select them.
» To enable the new menu options, complete the following steps:

1. Log into PD? using your SA / Super User Id

2. Go to Utilities = highlight System Administration
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(The Systems Administration menu option is highlighted)
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3. Left-Click on System Administration and select the Group task.

(Group Maintenance window opens)

System Administration

Tasks Group Maintenance
e= &
;s—g Search By Display
=8= {E} Group (D IE) Active
Funis _
C} Dre=cription l[:) Celeted
() Both
Search For:

GFroup

Job Order Group ld Group Description )
Ch Contract Megotistor
- co ote]
PD= group Sync Menus
=THZM s Cortract Specialist
License Customer  IndividualzfOrganizations supported by PD2 —

Finance
FPOS-ME  FPDS-MG group for NG reporting access.

Large CO  Contracting Officer-autharity to execute formal acoquisitions
MLJCOM  WAJCOM LEC or PR staffs wi policy oversight of CO

3 |

Accounting and Finance p nel who hay

Local Info Delete

54

Close

e

NOTE: For each user group, all new functionalities will need to be added.
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4. Select the first user group

(The first user group is selected)

System Administration ['. = |§|
Tasks Group Maintenance
==
;s—g Search By Display
== @ Group D @ Active
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5. Click the [Update] button

System Administration

Tasks Group | Lsers Class Access Menus | Ohject Classes

n
=
]
o
[
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6. Select the Menus tab

(Menus window opens.)
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7. Select the Procurement menu tab to enable the newly added Procurement Menu

entries.

(Procurement menu selected)

System Administration
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Es_é File: Edit Proguretnert  Reference Litilities Winciosy Help
Furds < | 3
Menu Entry / Enable -~
Menu Entry
Group Requirement=
PR Form
% TR Farm
Capy PRITR
Jab Order —
W
— MIPR (DD Farm 445)
PD= Security (DD Form 2547
==THZN]
License CDRL (DD Form 1423
PR Modification
I =
LocalInfa  « TR Modification v
o[ comen




Air Force Contracting E-Business Procedures Chapter 10 —Functionally Updating the PD2 Security Model
Current as of 1 March 2011

8. To enable the Procurement Menus, refer to the Functional System Administration
Chapter 6 of the AFCEP.

9. Select the Object Classes Task to associate Classes with the new Procurement Objects.

(Object Classes window displays)

System Administration |Z||E|f5__<|

Graup | Uszers Class Access Menus I Object Classes
Object Type Object Class ad
—
4HE Aocounting Pre-Award Survey
]
U5 sgreement OrderContract (DD 1155) Postiwrd w

PAgreement OrderContract (DD 1155) Modificat | PostAsrd »

— [P fyreemert Order/Contract (SF 1443
fgreement Order/Contract (SF 14497 hodificati
Agreement Order/Contract (5F 25)
fgreement Order/Contract (SF 257 Modification
Local Info 4. 5

== okl cancer |

10. To update the Object Classes, refer to the Functional System Administration Chapter
of the AFCEP.
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